
DATE 7120199 AGENDA ITEM # 7 
( ) APPROVED ( ) DENIED 
() CONTINLTED TO 

TO: James L. App, City Manager 
- 

9 FROM: Dennis Fansler, Management Analyst 

SUBJECT: Wage & Benefit Agreements 

DATE: July 20,1999 

NEEDS: For the City Council to consider 0 new wage and benefit agreements with workers represented 
by the Senrice Employees International Union (S.E.1.U) and Non-represented Part T i e  
workers. 

FACTS: 1. The city is obligated under State law to meet and confer with its employee groups to discuss 
wages, benefits, terms and conditions of employment. 

2. The City Council authorized its bargaining agents to so meet and confer with the groups. 

3. S.E.1.U has ratified a tentative an agreement which would establish a 36 month contract 
effective April 1, 1999. 

4. The Non-represented Part Time workers have been adjusted to maintain a consistent 
relationship with the wage modification of the S.E.I.U. agreement(see attached resolution). 

5. The S.E.I.U. agreement includes an annual salary adjustment each of the three years, a 
newly created Administrative Assistant position classification and other adjustments (see 
attached resolution). 

f 6. The Non- represented Part Time workers agreement includes annual salary adjustment of 
Q 

2%O/o, 3% and 3O/0(see attached resolution) 
ANALYSIS & 
CONCLUSION: SEIU has ratified a tentative agreement which will establish pay and benefits increases at 

levels roughly comparable to the Cities defined labor market. Part Time staff has been 
adjusted to establish a fair and equitable relationship to S.E.I.U. 

POLICY 
REFERENCE: California Government Code, Municipal Code Sec. 2.40.030(c), and Resolution No. 97- 

62(S.E.I.U) and 97-72 (Part Time). 

FISCAL IMPACT: S.E.1.U.-$21,700 FY99,$84,775 FYOO, 879.300 FYOl and $60,820 FY02 pursuant to 
the terms of the 36 month agreement. 
Part Tirne- $2,115 FY99, $8,950 ROO, $10,500 FYOl and 8,050 FY02 pursuant to the 

- terms of the 36 month agreement. 

OPTIONS: A. Adopt Resolution Amending Compensation and Benefit Plans for S.E.I.U. represented staff 
and Non-represented Part Time staff effective April 1,1999 - March 31,2002 

B. Direct modifications to the proposal and authorize City Manager to meet and confer with 
groups regarding changes. 

C. Amend, modify or reject the optiot~s above. 



RESOLUTION N0.99- 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF EL PAS0 DE ROBLES 
*I -I 

AMENDING THE COMPENSATION AND BENEFlT PLAN 
FOR S.E.1.U REPRESENTED WORKERS 

EFFECTIVE APRIL 1,1999 - MARCH 3 1,2002 

WHEREAS, the Government Code of the State of California prescribes a procedure for discussing and resolving 
matters regarding wages, hours and other tenns and conditions of employment; and 

WHEREAS, the Paso Robles Municipal Code Section 2.40.030(c) provides that appointive officers and employees 
shall receive such compensation as may be fixed by resolution of the City Council; and 

WHEREAS, Resolution 97-62 did establish and set forth salaries and benefits for S.E.1.U represented workers; and 
WHEREAS, the workers and City representatives did meet and confer and reach tentative agreements concerning 

amendments to the compensation and benefit Plan; 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of El Paso de Robles that the City 
Manager is authorized to execute a Memorandum of Understanding with Service Employees International Union 
represented workers effective April 1, 1999 through March 3 1, 2002 attached hereto and included herein by reference. 

AND, BE IT FURTHER RESOLVED that the City Manager is authorized to appropriate $21,700 FY99, $84,775 
WOO, $79,300 FYOl, $60,820 FY02 from unappropriated general and enterprise fund revenues. 

PASSED AND ADOPTED by the City Council of the City of El Paso de Robles this 20th day of July, 1999 by f ) 
following vote: - 
AYES: 
NOES: 
ABSTAIN : 
ABSENT: 

Duane J. Picanco, Mayor 

ATTEST: 

Sharilyn M. Ryan, Deputy City Clerk 



Resolution No. EXHIBIT A 

MEMORANDUM OF UNDERSTANDING BETWEEN 
THE c I m  OF EL PASO DE ROBLES 

AND THE PAS0 ROBLES CITY EMPLOYEES' ASSOCIATION, 
LOCAL 620, SERVICE EMPLOYEES INTERNATIONAL UNION, AFL-CIO 

April 1, 1999 - March 31, 2002 
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EXHIBIT A: 
As adopted by Resolution No. 

MEMORANDUM OF UNDERSTANDING BETWEEN 
THE CITY OF EL PAS0 DE ROBLES 

AND THE PAS0 ROBLES CITY EMPLOYEES' ASSOCIATION, 
LOCAL 620, SERVICE EMPLOYEES INTERNATIONAL UNION, AFL-CIO 

April 1, 1999 - March 31, 2002 

1. TERM OF MEMORANDOM OF UNDERSTANDING 

The term of the Memorandum of Understanding shall be for 36 
months commencing April 1, 1999, and expiring on March 31, 
2002. Meet and confer shall commence no later than January 
15, 2002. 

2. SALARY SCHEDULES 

Unit classifications shall be assigned to salary ranges as 
presented in Appendix I. The ranges shown reflect the 
following: 

A. Effective April 1, 1999, base salaries shall be 
increased by 2.5%. 

B. Effective April 1, 2000, base salaries shall be 1 
w 

increased by 3%. 

C. Effective April 1, 2001, base salaries shall be 
increased by 3%. 

3. PERS CONTRIBUTION 

The City shall pay the employee's seven percent (7%) Public 
Employees Retirement System (PERS.) contribution. The funds 
contributed shall continue to be considered the employee's 
contribution under PERS. reporting regulations. 

4. PAYCHECKS 

During the term of this Memorandum of Understanding the City 
will pay regular checks on a bi-weekly basis. Regular checks 
shall be available at the end of each shift, but not before 
noon, on the Friday one week following the end of each pay 
period. 

The City will make every reasonable effort to correct 
paycheck errors as soon as possible. When paychecks are 
issued on a Friday, employees shall be given the opportunity 
to see or be told of the amount of their paycheck at noon in 
order to have a reasonable time to have errors corrected. 
The foregoing shall not be interpreted to allow any 1 - 
disruption of normal work schedules and/or procedures. 
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5 .  HOURS OF WORK AND OVERTIME 

Final 

The normal working schedule for full-time employees shall be 
eight (8) hours per day or forty (40) hours per week. This 
shall not be construed to mean that an employee is guaranteed 
eight hours per day or forty hours per week. One (1) hour 
off for lunch shall not be considered duty time. At the 
discretion of the Department Head, those employees under 
his/her assignment may have a thirty (30) minute lunch 
period. The duration of the lunch period shall begin when 
work stops at the work site and ends when work resumes at the 
work site. All authorized time worked in excess of forty 
(40) hours per week, or on a holiday recognized in this 
Memorandum of Understanding shall be compensated for at the 
rate of one and one-half (1 1/2) times the employee's regular 
base hourly rate of pay. "Time worked" shall include 
holidays, jury duty, sick leave, bereavement leave, and 
previously-scheduled vacation and compensatory time off for 
purposes of this paragraph. Overtime of less than twenty 
(20) minutes in any workday shall not be included in 
determining the total number of hours worked. Thereafter, 
overtime shall be computed to the nearest half hour. For the 
purpose of computing overtime payments under the Fair Labor 
Standards Act, the work week for non-exempt positions shall 
be a seven (7) day period beginning at 12~01 A.M., Sunday and 
ending at 12:OO midnight Saturday. 

At the request of any employee eligible for overtime pay, 
his/her supervisor may provide that, in lieu of any cash 
payment for any overtime, he/she may be allowed compensatory 
time off with pay at the rate of one and one-half (1 1/2) 
hours for each overtime hour worked. Any such time shall be 
taken at a time mutually agreed .upon by the employee and 
his/her supervisor. The maximum accrual of compensatory time 
off shall be eighty (80) hours. In the event that such time 
off is not taken by the employee, he/she shall be given cash 
payment for the overtime worked at the overtime rate based on 
his/her salary at the time the overtime is paid. 

6 .  MEAL 8 REST PERIODS 

Except for personnel assigned to continuous operations, a 
meal period shall be provided all employees to be scheduled 
approximately midway through the regular workday. This 
period shall not constitute paid time and shall be no less 
than 30 minutes. Two (2) paid rest periods of ten (10) 
minutes each may be provided all employees during each half 
of their regular eight-hour workday. Whenever possible, 
breaks will be taken at the work site. If breaks are not 
taken at the work site, any travel time will be included in 
the ten (10) minute break period. 
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7 .  INSURANCE 

Final 

A. LIFE INSURANCE 

During the term of this Memorandum of Understanding, the 
City shall pay to the insurance carrier 100% of all 
employee's premiums payable. All eligible employees 
shall be covered by a $25,000 coverage plan with double 
indemnity . 
CURRENT MAJOR MEDICAL AND HOSPITALIZATION INSURANCE 

The City shall contribute the following amounts toward 
medical insurance: 

Employee $158.60 
Employee plus family $407.90 

For the term of this agreement, the City shall amend the 
amounts set forth above by an amount equal to the change 
(increase or decrease) in the lowest cost medical plan 
available. 

Effective April 1, 1999, the City shall contribute the 
following amounts toward medical insurance for the 
P.O.S. plan. 

mployee Full cost 
Employee plus family $407.90 

Employees choosing to elect the "point of service" 
insurance coverage for family shall be responsible for 
paying any premium amount which is greater than the HMO 
employee plus family "option premium amount". 

C. DENTAL COVERAGE 

The City agrees to pay a maximum of Fifty-Three Dollars, 
Seventy-Five Cents ($53.75) per month toward the 
existing dental coverage. Further, the City will 
increase its contribution by the amount of 75% of any 
increase in dental insurance premiums occurring through 
March 31, 2002. 

D. VISION INSURANCE 

The City shall pay a maximum of Fourteen Dollars and 
Eighty-One Cents ($14.81) per employee per month for 
vision insurance. Further, the City will increase its 
contribution by the amount of 75% of any increase in 
vision insurance premiums occurring through March 31, 
2002. 
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E. RETIREE MEDICAL INSURANCE 

Final 

The City agrees to contribute Fifty ($50) Dollars 
monthly to retiree's medical insurance premiums provided 
that retirees have retired under established PERS 
Benefit package, have a minimum of Ten (10) years City 
service. This provision applies to all regular, full- 
time City employees. 

8. UNIFORMS 

A. The City agrees to furnish one (1) clean uniform per day 
for employees in the classifications below: 

Auto Service Workers 
Equipment Mechanic 
Maintenance Specialist I, 11, I11 
Wastewater Plant Operator I, I1 
Sr. Engineering Insp. 
Engineering Inspector 
Building Inspector 

Employees hired to fill newly-created classifications 
will also receive uniforms under this section, if the 
wearing of a uniform is required. Uniforms for the 
above-listed field personnel are to be worn during work 
and may be worn to and from work. Employees failing to 
report in uniforms as required or drinking alcohol while 
in uniform are subject to all normal disciplinary 
actions. 

B. The City shall provide one winter jacket for all 
employees working in the classifications in 8A above. 
Jackets shall be "wash and wear" and shall be replaced 
on an as needed basis as determined by the department 
head. However, jacket replacement shall not exceed one 
jacket per year. The employee is responsible for 
laundering, minor repairs and any repairs necessitated 
by employee negligence. The jacket shall be considered 
City property. 

9. SAFETY SHOES 

During the term of this Agreement, the City shall pay to all 
unit employees regularly engaged in physical labor 

One-hundred Fifty Dollars ($150.00) per fiscal year toward 
each pair of safety shoes purchased. Proof of purchase is 
required. The safety shoes must then be worn during all 
working hours where there is a need for safety shoes. 
Amounts not spent in any fiscal year may be carried forward 
to the next fiscal year. 
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With the approval of the supervisor; employees may be -l authorized an additional one-hundred dollars ($100.00) in any - 
fiscal year to purchase safety shoes when conditions (oil, 
chemicals, etc.) dictate the need for an additional pair of 
boots. 

10. TOOL ALLOWAMCE 

The City will provide $100 per fiscal year as a tool 
allowance for shop employees who are required to use their 
tools on the job. The City's policy of paying (upon the 
authorization of the Department Head) for the replacement of 
broken and/or worn out tools will continue. 

11. VACATION LEAVE 

Vacation leave with pay shall be in accordance with the 
following schedule (scheduling by City): 

Years of 
Service Rate Earned Vacation Accrual 

0-3 yrs. 10/12 per mo. 80 hrs. (10 days) 
4-5 12/12 per mo. 96 hrs. (12 days) 
6-7 14/12 per mo. 112 hrs. (14' days) 
8-9 16/12 per mo. 128 hrs. (16 days) 

10-11 18112 per mo. 144 hrs. (18 days) 
12 & over 20/12 per mo. 160 hrs. (20 days) 

1 - 
Employees requesting vacation shall do so at least two weeks 
in advance. Vacation.leaves requested less than two weeks in 
advance will be considered only when a bona fide need can be 
demonstrated, involving a situation which could not have 
reasonably been foreseen. 

VACATION BUY BACK 

Employees who have accrued vacation and/or compensatory time 
off at least equal to three weeks shall have the option of 
receiving pay in lieu of time off for one week of the accrued 
time per year', provided that they are taking one consecutive 
week of vacation and/or compensatory time off and including 
the one consecutive week, will have taken two weeks off 
during the year. Payment shall be made at straight time. 
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13. HOLIDAYS 

Final 

The following days shall be paid holidays for employees: 

Memorial Day Labor Day 
Independence Day Veteran's Day 
Thanksgiving Day.after Thanksgiving 
Christmas New Year's Day 
Martin Luther King's Birthday President's Day 
(third Monday in January) (third Monday in February) 

Employee's Birthday 

Effective April 1, 1999, employees may also request the day 
before or after the Christmas holiday (day observed) or the 
day after the New Year's holiday (day observed) in lieu of 
the day before one of the holidays. Employees shall be 
limited to a total of one holiday either before or after the 
holidays designated above and it is understood that final 
determination as to which holiday is allowed shall be made by 
management. 

When any of the above-listed holidays falls on Saturday, it 
will be recognized on Friday. If it falls on Sunday, it will 
be recognized on Monday. For all employees who regularly 
work on Saturday and/or Sunday, then the holiday will be 
specified by the above-listed dates. 

EmnloveeWs Birthday: An employee is entitled to the 
observance of his/her birthday as a holiday. The holiday may 
be taken after the birthday only if work requirements of the 
department permit. When his/her birthday falls on another 
holiday to which he/she is entitled, or a regularly scheduled 
day off, the birthday holiday shall be observed, if possible, 
on the day immediately preceding or following the day of 
his/her birthday. If he/she is required to work on his/her 
birthday, the employee shall be given a substitute day off 
with pay at straight time on a day designated by the 
Department Head. Under no circumstances shall holiday pay be 
allowed for work performed on a birthday. 

1 4  . BEREAVEMENT LEAVE 

Up to a three (3) day paid leave, where the death and service 
are within the State of California, and up to a five (5) day 
paid leave where the death or service is outside the State, 
shall be available to employees who suffer the death of a 
relative (defined as spouse, parent, child, ' sister, brother, 
grandparent, or grandchild and the corresponding relative by 
marriage) for the purpose of attending the funeral and making 
other arrangements at the time the loss occurs. This leave 
provision is available once per calendar year only. 
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15. STANDBY PAY 

Final 

'a Water and Wastewater Division personnel will perform assigned -- 
tasks on Saturdays, Sundays and holidays. Employees shall be 
paid normal overtime rates for assigned tasks for the hours 
of work actually performed. Employees will be on call for 
the remainder of the following week. As standby 
compensation, employees shall receive One Dollar ($1.00) per 
hour for each hour of standby time. Employees will be paid 
at the time and one half rate for time actually worked if 
called out with a one (1) hour minimum for each call out. 
For call outs between the hours of 11:OOpm and 6:00am, a two 
hour minimum will be paid. 

16. RETIREMENT PLAN 

The City of Paso Robles shall continue to provide the Public 
Employees Retirement System (PERS.) of the State of 
California to unit employees. The contract with PERS. as 
approved by the city Council is the 2/60 formula for General 
Services Unit Employees. The City shall also continue the 
provisions of Article 3, PERS Contribution. 

SICK LEAVE 

All eligible employees shall accrue one (1) working day of 
sick leave with pay for each month of service. Effective 
immediately, accumulation of sick leave shall be unlimited. - 
Absence Reuuirements: Sick leave with pay shall only be 
granted upon the recommendation of the Department Head in 
case of bona fide illness or disability, including pregnancy 
of the employee, or in the event of illness or death (for 
approved time in excess of that provided by bereavement 
leave) of a relative (meaning spouse, parent, child, sister, 
brother, grandparent, or grandchild and the corresponding 
relative by marriage. ) Sick leave may also be used for 
medical and dental appointments. 

An employee is expected not to absent himself/herself from 
work without making prior arrangement with his/her 
supervisor. Unless such prior arrangements are made, an 
employee who, for any reason, fails to report for work must 
make a sincere effort to immediately notify his/her 
supervisor, but in any event no later than one (1) hour from 
the employee's starting time, of his/her reason for being 
absent. If the absence is to continue beyond the first day, 
the employee must notify the supervisor on a daily basis 
unless otherwise arranged with his/her supervisor. Evidence 
may be required by the Department Head or Personnel Director 
in the form of a physician's certificate, or otherwise, of 
the adequacy of the reason for any employee's absence during 
the time for which sick leave is or was requested. In proper 
cases exceptions may be made by the City. \ 

w 
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Evidence may be required either in advance or at the time an 
employee calls in sick. The above, however, shall not 
preclude the City from conducting any necessary 
investigation, including requiring of doctors' certificates, 
at anytime, in cases where evidence of possible sick leave 
abuse develops. 

Any unauthorized absence may be grounds for disciplinary 
action by the Department Head. Any employee who absents 
himself/herself for three (3) days or more without authorized 
leave shall be deemed to have resigned. Such absence may be 
covered, however, by the Department Head by a subsequent 
grant of leave with or without pay where extenuating 
circumstances are found to have existed by the City. 

18. FAMILY LEAVE 

Pursuant to the State and Federal Leave Acts, the following 
is provided for all employees who have been employed a 
minimum of 12 months and have worked at least 1250 hours 
during the 12 month period preceding Leave: 

1. Up to 4 months (88 workdays) unpaid leave in a 24 month 
period. Intermittent leave is allowed. 

2. Leave may be taken for: 1) birth of and care of newborn 
child; 2) placement of child with employee for adoption 
or foster care; 3) to care for spouse, child, or parent 
having serious health condition; 4) employee's own 
serious health condition. 

3. The employee's insurance including medical, dental, 
vision, LTD, and life insurance will be maintained under 
the same conditions as if the employee were still 
working. 

4. Request for leave must be made 30 days prior to leave, 
if foreseeable. 

5. Employee may use accrued vacation, holiday, personal 
leave during family leave. Sick leave may be used for 
employee and/or immediate family illness or disability. 

6. Upon return to work, employee will be restored to same 
or equivalent position with equivalent benefits. 

All other provisions of the State FCLA and Federal FMLA 
apply - 

19. PERSONAL LEAVE 

As per the notice approval requirements outlined above (17. 
Sick Leave) , employees may use up to three (3) days (or 24 
hours) of accrued sick leave per year for personal leave. 
Personal leave may be used for any bona fide appointment or 
other matter which the employee cannot reasonably schedule 
during non-working hours. 
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DUES DEDUCTION 
v 

The City and Union agree that requests for, changes in, and 
cancellations of Union dues and other deductions referenced 
in this Article, shall be promptly processed through the 
Union and put into effect at the employee's, or in the case 
of authorized changes pursuant to the Union's bylaws at the 
Union's request. Deductions may vary by employee. Changes 
will be processed as soon as practical. Deductions shall be 
made from each paycheck and remitted to the Union biweekly. 

The City agrees to promptly provide to the Union a list of 
employees hired or transferred into the Union including; at a 
minimum, the name, class title, department, and division 
location. 

The Union agrees to indemnify and hold the City harmless from 
any liabilities which may arise as a result of the 
application of this Article. Requests for deductions shall 
be made on Union Authorized cards in accordance with 
applicable State law. Changes to the Union authorized card 
shall require approval by the City in advance. 

21. MAINTENANCE OF MEMBERSHIP 

All unit employees who, on the effective date of this 1 Memorandum, are members of SEIU, Local 620, and all such - 
employees who thereafter voluntarily become members of Local 
620, shall maintain their membership in Local 620; subject to 
the right to resign membership during the period commencing 
thirty (30) days prior to the expiration of this MOU and 
ending on the effective date of the expiration of this MOU. 

2 2 .  UNION STEWARDS 

A. The City authorizes the Paso Robles SEIU Services 

Employees Union to appoint four (4) "union stewards" and 
one chief steward, any of which may represent an 
employee subject to the City's grievance procedure. 

B. The Union shall provide the Municipal Employee Relations 
Officer with a list of all authorized union stewards, 
and the list shall be kept current. 

An employee and/or his/her "union steward" 
representative may, when and to the extent necessary, 
take official City time without loss of compensation in 
order to participate in the investigation and processing 
of a grievance as provided for in Article 21, upon 
notification and approval of the Municipal Employee 
Relations Officer or his designee. - 
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D. The Municipal Employees Relations Officer will approve 

employee and/or union steward taking official City time 
to investigate and process a grievance when and to the 
extent necessary and only if it will in no event 
adversely affect the operational, security or safety 
requirements of the City. 

E. It is understood that the employee and/or union steward 
shall make every reasonable effort to perform any of the 
above activities on off-duty time. 

F. The Union shall reasonably distribute workload among 
stewards so as to avoid excessive time off for any one 
individual (s ) . 

Neaotiations Release Time 

The City agrees to release no more than five (5) union 
members to participate in the formal meet and confer sessions 
with the City representatives. No other release time is 
authorized for negotiations purposes. 

23. UNION ACCESS TO WORK LOCATIONS 

A. The City agrees that an authorized union staff member 
shall be granted access to work location to participate 
in investigation and processing of grievances per the 
grievance procedure (Article 21), or to observe working 
conditions, when and to the extent necessary, and only 
if it will in no event adversely affect the operational, 
security or safety requirements of the City, upon the 
approval of the Municipal Employees Relations Officer or 
his designee. 

B. The Union shall provide a Municipal Employee Relations 
Officer with a list of all authorized staff 
representatives, and the list shall be kept current by 
the Union. 

When and to the extent necessary and only if it will in 
no event adversely affect the operational, security or 
safety requirements of the City and upon notification 
and approval of the Municipal Employee Relations Officer 
or his designee, an authorized union staff member is 
permitted to communicate with employee(s) without loss 
of compensation. It is not the intent of this section 
to allow general union meeting on City time; but rather 
to allow investigation and discussion of working 
conditions, grievances and safety issues. 

D. It is understood that every reasonable effort shall be 
made to perform the above activities on off-duty time. 
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E. The City will allow the use. of existing bulletin board 

space at the following locations: 1) Street Department; 'I 2 )  Water Department; 3) Wastewater Department; 4) - 
Employee Lounge; 5) Library; 6) City Hall. Bulletin 
Board space shall be used only for the following 
subjects: 1) Local 620 recreational information, social 
and related news bulletins; 2 )  Scheduled meetings: 3) 
Information concerning elections or results thereof; and 
4) reports of official business of Local 620.  

Prior to posting under numbers 1 through 4 above, it 
shall be initialed by an authorized representative of 
the Union and the City. All outdated materials must be 
removed by the Union. 

2 4 .  ADVANCEMENT IN SALARY 

The salary range as set forth for each classification is 
divided into five (5) steps, subject to the provisions of 
Flexible Staffing policies, which shall be interpreted and 
applied as follows: 

A. The first step is the minimum rate and normally shall be 
the hiring rate. 

B. The second step is granted to employees who are eligible 
for this adjustment after completion of six (6) full 
calendar months of satisfactory service in a 
classification, only if granted by the Department Head - 1 
and subject to the approval of the City Manager or his 
designee. 

C. The third and fourth steps shall be granted to an 
employee who has proven himself fully qualified in a 
given classification for one full additional year from 
the granting of previous step increases, only if granted 
by the Department Head and subject to the approval of 
the City Manager or his designee. 

D. The fifth step shall be granted to an employee who has 
continued to demonstrate above-average performance and 
has demonstrated continued growth in a given 
classification for one (1) full additional year by the 
Department Head and with the approval of the City 
Manager or his designee. 

An employee must always continue to maintain an 
acceptable level of performance and shall be evaluated 
by his/her Department Head annually. If the written 
evaluation by the Department Head does not support a 
continued acceptable effort , an individual may be 
reduced by the Department Head with the approval of the 
City Manager or his designee. 

? 
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25. JURY DUTY 

Employees shall be granted leave with full pay when called 
for jury duty. The employee shall be responsible for 
notifying his/her supervisor as soon as possible upon 
receiving notice to appear for jury duty, make every 
reasonable effort to keep his/her supervisor advised as to 
the anticipated length of service, and return to work on the 
first day following the end of jury duty service. 

2 6 . GRIEVANCE PROCEDURE 

PURPOSE : 

A. This grievance procedure shall be the exclusive process 
to resolve grievances as the term is defined herein 
below. 

B. The purpose of this procedure is: 

1. to resolve grievances informally at the lowest 
possible level. 

2. to provide an orderly procedure for reviewing and 
resolving grievances promptly. 

DEFINITIONS: 

A. "Grievance" means a complaint by an employee concerning 
the interpretation or application of the provisions of 
this Agreement or of rules or regulations governing 
personnel practices or conditions which complaint has 
not been resolved satisfactorily in an informal manner 
between the employee and his/her immediate supervisor. 

B. As used in this procedure the term "immediate 
supervisor" means the individual so designated by City 
management who assigns, reviews and directs the work of 
an employee. 

TIME LIMITS: 

Each party involved in a grievance shall act quickly so that 
the grievance may be resolved promptly. Every effort should 
be made to complete action with the time limits contained in 
the grievance procedure, but with the written consent of all 
parties the time limitations for any step may be extended. 
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STEP 1: 

't 
The grievance initially shall be personally discussed between - 
the employee and his/her immediate supervisor. Within seven 
(7) days, the immediate supervisor shall give his decision or 
response. 

STEP 2: 

A. If the grievance is not informally resolved to the 
satisfaction of the grievant in Step 1, a formal 
grievance may be initiated. A formal grievance must be 
initiated no later than: 

1. Thirty (30) days after the event of circumstances 

occasioning the grievance; or 

2. Within seven (7) calendar days of the Step 1 
decision rendered in the informal grievance 
procedure, whichever is later. 

B. However, if the Step 1 informal grievance procedure is 
not initiated within the period specified in subsection 
1, above, the period in which to bring the grievance 
shall not be extended by subsection 2 above. 

"I 
C. A Step 2 grievance shall be initiated in writing on a - 

form prescribed by the City and shall be filed with the 
persons designated by the City management as the first 
level of appeal. The employee may be represented by a 
representative of his/her choice. 

D. The grievant shall cite the specific provision(s) of the 
then currently effective Memorandum of Understanding, 
ordinance, resolution or written rule claimed to have 
been violated, set forth the facts that purportedly 
constitute such violation, and the specific remedy 
sought. 

E. Within seven (7) days after the initiation of the step 2 
grievance, the first level of appeal shall investigate 
the grievance, and give his decision in writing to the 
grievant. 

STEP 3: 

A. If the grievant is not satisfied with the decision 
rendered pursuant to Step 2, he/she may appeal the 
decision within seven (7) days to the City Manager or 
his designated representative. The employee may be 
represented by a representative of his/her choice. 
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B. The City Manager or his designated representative shall 

respond in writing within fourteen (14) days to the 
grievant. If the City Manager or his designated 
representative determines it is desirable, he/she shall 
hold conference(s) or otherwise investigate the matter. 

STEP 4: 

A. If the grievant is not satisfied with the decision 
rendered pursuant to Step 3, he/she may appeal the 
decision within fourteen (14) days to the City Council. 
The employee may be represented by a representative of 
his/her choice. 

B. The determination of the City Council shall be the final 
and binding step of the grievance procedure. 

27. ALTERNATIVE DISPUTE RESOLUTION PROCESS 

As an alternative of Step 4 of the grievance procedure and 
disciplinary appeals to the City Council, excluding 
termination appeals; employees may elect the following 
dispute resolution procedure. This procedure shall involve 
use on an outside hearing officer who shall have final and 
binding authority to settle the dispute as set forth below. 

Hearina Officer 

1. Upon election of the hearing officer option; the City 
and the employee (or the employees representative shall 
attempt to mutually agree on an impartial hearing 
officer. Should the parties fail to reach agreement on 
selection of a hearins officer within fifteen (15) davs; . . 

they shall jointly request a list of five qualified 
hearing officers from the California State Mediation and 
Conciliation Service. If the mutual selection cannot be 
made from the list received within five (5) days, the 
parties shall select the hearing officer by 
alternatively striking names until only one name 
remains; that person shall serve as the hearing officer. 
The party which strikes the first name from the list of 
hearing officers shall be determined by a toss of a 
coin. 

2. In cases where the employee elects the hearing officer 
option; the City shall bear the cost of the hearing 
officer. Each side shall bear its own cost of 
representation; including preparation and post hearing 
briefs, if any. 

3. Decisions by hearing officers on matters properly before 
them shall be final and binding on the parties to the 
extent permitted by law. No hearing officer shall hear, 
decide, or make recommendations on any dispute unless 
the dispute involves matters within the definition of 
grievances set forth in the Memorandum of Understanding 
or discipline as defined by the City's Personnel Rules. 
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4. No hearing officer shall have the power to amend or 
modify this Memorandum of Understanding or a law, 

i 
w 

ordinance, resolution, regulation or rule which is in 
the authority of the City Council or other legislative 
body or to establish any new terms and conditions of 
empioyment. Any order of a hearing officer requiring a 
City expenditure of more than $10,000 shall require the 
approval of the City Council and shall have no force and 
effect until and unless such Council approval is given. 
If the City Council does not approve an award pursuant 
to this section; it shall rehear the matter and issue 
its own decision on the merits. 

5. Election of the hearing officer is in lieu of all other 
City appeals processes. 

28. HEALTH CARE COMMITTEE 

A Health Insurance Review Committee composed of 
representatives of the City, all bargaining units and 
unrepresented employees shall be established to regularly 
review the City Health Plan and to study health insurance 

issues, including, but not limited to, Health Maintenance 
Organizations ("HMO'sn), cost containment, etc., and make 
recommendations to the City Manager. 

The Committee shall meet regularly to review experience 1 

reports and other pertinent information and may make 
recommendations on plan administration and/or structure to 
the City Manager. The Committee will also review and make 
recommendations to the City Manager for the resolution of any 
claims disputes. 

The Committee shall develop a means of informing and 
educating all City employees about health care problems, 
issues and developments. 

2 9. EMPLOYEE ASSISTANCE PROGRAM 

The City agrees to establish and maintain in effect for the 
term of this agreement an Employee Assistance Program as 
recommended by -the City Health Committee. 

30. CALLBACK 

Employees called back to work after completion of their 
normal working hours shall receive a minimum of two (2) hours 
pay at the appropriate rate of pay. Employees called back to 
work between the hours of 1l:OOpm and 6:OOam shall receive a 
minimum of three (3) hours pay at the appropriate rate of 
Pay - 
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31. CONTRACTING OUT 
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The City will notify the Union thirty (30) days in advance of 
City Council action if it intends to contract out the 
functions currently performed by employees within the unit. 
Upon request, the City will meet with the Union to explain 
the reason for the decision to contract out and to solicit 
Union views on the proposal. Nothing in this section shall 
be construed to limit the rights of the City Council to 
contract outside work in its sole discretion. 

3 2 . MANAGEMENT RIGHTS 

All management rights and functions, except those which are 
clearly and expressly limited in this Memorandum of 
Understanding, shall remain vested exclusively in the 
employer. It is expressly recognized merely by way of 
illustration and not by way of limitation that such rights 
and functions include, but are not limited to: 

Manage the City. 
Schedule working hours. 
Establish, modify or change work schedules or standards. 
Institute changes in procedures. 
Direct the work force, including the right to hire, 
promote, demote, transfer, suspend, discipline or 
discharge any employee. 
Determine the location of any new facilities, buildings, 
departments, divisions, or subdivisions thereof, and the 
relocation, sale, leasing or closing of facilities, 
departments, divisions, or subdivisions thereof. 
Determine services to be rendered. 
Determine the layout of buildings and equipment and 
materials to be used therein. 
Determine processes, techniques, methods, and means of 
performing work. 
Determine the size and characteristics of the work 
force . 
Determine financial policy including accounting 
procedure. 
Determine the administrative organization of the system. 
Determine selection, promotion, or transfer of 
employees. 
Determine the allocation and assignment of work to 
employees. 
Determine policy affecting the selection of new 
employees. 
Determine the establishment of quality and quantity 
standards and the judgment of quality and quantity of 
work required. 
Determine administration of discipline. 
Determine control and use of City property, materials 
and equipment. 
Schedule work periods and determine the number and 
duration of work periods. 
Establish, modify, eliminate or enforce rules and 
regulations. 
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Place work with outside firms. 
Determine the kinds and numbers of personnel necessary. 1 Determine the methods and means by which such operations - 
are to be conducted. 
Required employees, where necessary, to take in service 
training courses during working hours. 
Determine duties to be included in any job 
classification. 
Determine the necessity of overtime and the amount of 
overtime required. 
Take any necessary action to carry out the mission of 
the department in cases of an emergency. 
Prescribe a uniform dress to be worn by designated 
employees. 

3 3. NO-STRIKE 

The Union agrees that during the term of this Memorandum of 
Understanding neither it or the employees it represents will 
engage in, encourage, sanction, support, or suggest any: (1) 
strikes, (2) slowdowns, (3) mass resignations, (4) mass 
absenteeism, (5) picketing which would involve suspension of 

' - or interference with normal work of the department or other 
City departments, or (6) any other similar actions which 
would involve suspension of or interference with the normal 
work of the department or other City Departments. 

34. MILEAGE 

The City will pay that amount specified by the Internal 
Revenue Service as the appropriate mileage reimbursement 
rate. 

35. STOLEN PROPERTY 

Employees required by the City to use personal property in 
the course of the performance of their duties shall be 
reimbursed by the City for the loss of such property if 
stolen from City premises. Employees wishing to be 
reimbursed for stolen property shall file standard claims 
with the City. Reimbursement shall not be made if the 
property is stolen due to the negligence of the employee. 

3 6 . VIDEO DISPLAY TERMINALS 

Affected employees shall, upon request, receive a glare 
screen for usage with their Video Display Terminals 
( "VDT1s") . New Equipment. specifications for VDT1s shall be 
provided to the Union for review and comment. The City 
Safety Committee shall review available studies on VDT usage 
and make further recommendations as appropriate. 
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37. PERFORMANCE RATING SYSTEM AND .DENIAL OF STEP INCREASE 

Personnel language on the performance rating system and 
denials of step increases shall be as follows: 

PERFORMANCE RATING SYSTEM: 

A uniform system of appraisal shall apply to all performance 
evaluation reports. The system utilized shall insure that 

each employee is evaluated only upon factors which bear 
directly upon job performance . These factors may include, 
but need not be limited to: quantity and quality of work; 
initiative and judgment demonstrated; conduct; and 
attendance. In addition 'to ratings based upon individual 
factors such as those named above, a final rating shall be 
made on each evaluation report which shall represent 'an 
aggregate overall rating of the employee's ,performance during 
the rating period. 

All evaluation reports must be completed by the employee's 
immediate supervisor, reviewed by the next higher-level 
supervisor and approved by the department head or as 
otherwise determined by the department head. Following 
review and approval of the report, a copy shall be made 
available to the employee and discussed with him by the 
immediate supervisor and such other manager whose 
participation would be appropriate and beneficial to the 
discussion. Upon review with the employee, the final report 
shall be submitted to the appointing authority, with the 
original to be retained in the employee's personnel file. 
Employees disagreeing with the evaluation have the right to 
submit a reasonable amount of relevant rebuttal material to 
be filed with the evaluation. 

The primary purpose of the evaluation report is to provide 
both the employee and departmental management with a current 
assessment of the individual's development. These performance 
ratings shall also be utilized for: 

a. Determining the fitness for appointment to regular status. 

b. Determining advancement to higher steps in the salary 
range. 

c. As a guide in awarding promotions. 

d. As a record in matters involving disciplinary action. 

e. As the determining factor in effecting layoffs where 
seniority is equal among two or more employees. 

f. Determining eligibility for reinstatement. 
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DENIAL OF STEP INCREASE: 

1 
If a written evaluation does not support a continued , 
acceptable effort, an individual may be denied a step 
increase by the department head with the approval of the City 
Manager or his designee. At that time, a specific program of 
progress shall be developed to bring the employee's 
performance to acceptable levels. 

An employee whose step increase has been denied because of 

substandard performance shall be re-evaluated quarterly until 
an acceptable level of performance is achieved or the 
employee is otherwise disciplined or terminated pursuant to 
the personnel rules. If the employee's performance reaches 
an acceptable level, his/her step increase shall then be 
granted. 

The parties have amended the City's Educational Reimbursement 
Program by providing for a maximum annual reimbursement of 
$500.00. 

39. PERSONNEL RULES 

During the term of this agreement, the City may submit 
revised Personnel Rule language to the Union. Upon request 
the City shall meet and confer with the Union on any aspects 

"I 
I 

of the rules falling within the scope of representation 
pursuant to Government Code Section 3504. 

4 0 .  MEDICAL REIMBURSEMENT 

The City shall maintain in effect the program of reimbursing 
employees up to Two Hundred Dollars ( $ 2 0 0 . 0 0 )  towards 
unreimbursed medical expenses every year. Employees 
requesting reimbursement shall utilize the form already 
developed for City management employees. 

41. ORGANIZATIONAL DEVELOPMENT & CAREER E N R I C m N T  PROGRAM 

Unit members shall continue their voluntary participation in 
the organizational development and career enrichment program. 

42. LAYOFF PREVENTION PLAN 

The layoff prevention plan is an established personnel - - - - 

policy, as approved by City Resolution # 9 2 - 6 6 .  If in 
conflict with this Memorandum of Understanding; the layoff 
prevention plan shall govern. 

43. SAFETY 

The City and Union agree that the City's safety program and 
related training issues shall be governed by the provisions 
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4 4 .  PROBATIONARY PERIOD 

The probationary period shall be twelve (12) months for newly 
hired personnel. There shall be no change in the 
probationary period for promotions. The maximum extension 
period for probationary periods shall be six (6) months. 

4 5 .  FLEXIBfrE STAFFING 

The City shall maintain flexible staffing in the- 
classifications of : Maintenance Specialist 1/11; 
Administrative Assistant 1/11. In each series, the City 
shall: 1) Create a new trainee classi-fication; 2 )  Provide 
for advancement from trainee to the current 11 level on the 
following basis: a minimum of six (6) months at the trainee 
level; and a minimum of twelve (12) months at the I level 
and completion of all requixements for the higher level 
classification. 

The City and Union agree to implement a work group incentive 
that stimulates budget surpluses through recurring gains in 
productivity, cost reductions, or non-tax revenue increases, 
by sharing the savings generated between the work unit and 
the organization. 

Specifically, the incentive would provide for a one-time 
retention of a portion of work unit (department) savings 
within the work unit (department) for any idea that is 
implemented by Management or City Council. The idea must 
result in a validated reduction of operating cost or 
productivity gains. 50% of the validated savings would be 
retained in the work unit (in a Department Expenditure 
Control Account) for future, unplanned operation and/or 
capital investments, as determined/approved by the Department 
Manager. Recurring savings will be shared annually for a 
maximum period equal to the duration of the savings, or three 
years, whichever is less. 

BILINGUAL PAY 

The City agrees to pay One Hundred ($100) Dollars per month 
per qualified employee to provide bilingual services- 
Employees shall be required to pass qualifying examinations 
administered by the City to determine the proficiency for 
bilingual assignments. 

4 8 .  CHILD CARE 

The city shall maintain in effect the existing discount child 
care program for the tern of this agreement. 
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49. WORKING OUT OF CLASS PAY 'I - 
When an employee covered by the provisions of this agreement 
is temporarily assigned in writing to and performs all of the 
duties of a higher vacant position in a higher classification 
whose salary range is at least five percent (5%) higher than 
the range of the employee's regular classification, that 

employee shall be compensated at the lowest step in the 
higher classification that provides an increase to the 
assigned employee of at least five percent (5%). The 
assignment must be over 15 consecutive working days. Such 
additional compensation shall begin on the sixteenth (16th) 
working day after the assignment.to the duties of the higher 
vacant position. 

50'. MILITARY LEAVE 

Military Leave is governed by City Personnel Rules and 
Regulations (ref. 16.07 ) . 

51. ADMINISTRATIVE ASSISTANT SERIES 

Effective April 1, 1999, a new consolidated Administrative 
Assistant series will be established with the following 
classes : 'I 

* 
Administrative Asst Series Pav Ranae Redaces 

Administrative Asst I 144 Office Clerk 
Administrative Asst I1 164 Secretary 

Acctng Asst I1 
Records Clerk 

Administrative Asst I11 Acctng Asst I11 
Bldg. Technician 
Library Assistant 
Admin. Secretary 

52. RECLASSIFICATION STUDIES 

Reclassification requests will be handled in accordance with 
existing City Policy. Employees will be notified of the 
results of reclassification studies. 

53. PERSONNEL FILES 

There shall be only one official personnel file for each 
employee in the service of the city and this file shall be 
maintained in the ~ersonnel office. These records will be - 
retained in accordance with legal requirements and 
appropriate administrative policy. An employee shall have 1 - 
access to his/her personnel file during normal office hours 
providing the request is reasonable and is made at a time 
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previously approved by the emp'loyee's immediate supervisor. 
No adverse material will be placed.in an employees personnel 
file without prior notice and a copy given to the employee. 
Employees may attach their response to any adverse material 
inserted in their personnel files. 

54 .  ALTERNATE WORK SCBEDULES 

The City and Union agree that under some circumstances, 
alternate work schedules may b= beneficial to both employees 
and the City. Accordingly, employees may request to work an 
alternative work schedule. Such requests shall be subject to 
approval by City management. City management reserves the 
right to remove employees from alternative work schedules. 

5 5 .  FULL UNDERSTANDING 

A. It is intended that this Aqreement sets forth the full 
and entire understanding of the parties regarding the 
matters set forth herein and all other topics subject to 
meet and confer, and therefore any other prior to 
existing understanding or agreement by the parties, 
whether . formal or informal, written or unwritten, 
regarding such matters are hereby superseded or 
terminated in their entirety. 

B. It is agreed and understood that during the negotiations 
which culminated in this Agreement each party enjoyed 
and exercised without restraint, except as provided by 
law, the right and opportunity to make demands and 
proposals or counter-proposals with respect to any 
matter subject to meet and confer and that the 
understandings and agreement arrived at after the 
exercise of that right are set forth in this Agreement. 
The parties agree, therefore, that the other shall not 
be required to negotiate with respect to any subject or 
matter, whether referred to ox not in this Agreement. 

C. Any agreement, alteration, understanding, waiver or 
modification of any of the terms or provisions contained 
in this Agreement shall not be binding on the parties 
unless made and signed in writing by all of the parties 
to this. Agreement, and if required, approved and 
implemented by the City Council. 

D. The waiver of anv breach, term or condition of this 
Agreement by either pr7ty shall not constitute a 
precedent in the future enforcement of all its terms and 
provisions. 
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CITY OF EL PAS0 DE ROBLES PAS0 ROBLES CITY EMPLOYEE 
ASSOCIATION, LOCAL 62 0, SEIU 

------------------------- 
James L. App 
C i t y  Manager 
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EXHIBIT D 
APPENDIX 1 

SALARY 
RANGES 2-1/23 3% - 3 % 

Account Clerk I1 158 
Admin Secretary 184 
Asst Planner 2 19 
Auto Services Worker 151 
Bldg Technician 168 
Bldg Inspector 223 
Coordinator 187 
Ekg Inspector 223 
Eng Tech I 185 
Eng Tech I1 208 
Eng Tech I11 227 
Equip Mechanic 195 
Librarian/Adult-Children 193 
Library Asst 169 
Maintenance Specialist I 145 
(Parks, Streets, Water, Wastewater) 
Maintenance Specialist I1 169 

e (Parks, Streets, Water, Wastewater) 
Maintenance Specialist I11 193 
(Parks, Streets, Water, Wastewater) 
Maint Supv - P&S 204 
Office Clerk 13 6 
Plan Technician 193 
Plant Oper I - WW 17 8 
Plant Oper I1 - WW 197 
Records Clerk - Pol. 158 
Secretary 158 
Sr. Bldg Inspector 238 
Sr. Eng Inspector 238 
Sr. Equipment Mechanic 205 

*Administrative Assistant I 
*Administrative Assistant I1 
*Administrative Assistant I11 



RESOLUTION N0.99- 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF EL PAS0 DE ROBLES 
"I 

gr 

AMENDING THE CLASSIFICATION & COMPENSATION PLAN 
FOR PART TIME WORKERS 

WHEREAS, the Paso Robles Municipal Code Section 2.40.030(c) provides that appointive officers and employees 
shall receive such compensation as may be fixed by resolution of the City Council; and 

WHEREAS, Resolution 97-72 did establish and set forth wage rates for Part Time 

WHEREAS, the City endeavors to properly organize its work, effectively deploy its workforce, and fairly 
compensate City workers, 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of El Paso de Robles that the Part Time 
Workers Classification and Compensation Plan is hereby amended as provided in Exhibit A, attached hereto, and included 
herein by reference, effective April 1, 1999 through March 3 1,2002. 

AND, BE IT FURTHER RESOLVED that the City Manager is authorized to appropriate $2,115 FY99, $8,950 
ROO, $10,500 FYOl, $8,050 FY02 from unappropriated enterprise and general Funds. 

PASSED AND ADOPTED by the City Council of the City of El Paso de Robles this 20th day of July, 1999 by the 
following vote: 

AYES: 
NOES: 
ABSTAIN: 
ABSENT: 

Duane J. Picanco, Mayor 

ATTEST: 

Sharilyn M. Ryan, Deputy City Clerk 



PART TIME STAFF 

Effective upon adoption of h s  amendment wage rates shall be set in accordance with salary ranges as presented 
below. The ranges shown reflect the following: 

A. Effective April 1, 1999 base salaries shall be raised 2.5% 
B. Effective April 1,2000 base salaries shall be raised 3.0% 
C. Effective April 1,2001 base salaries shall be raised 3.0% 

CLASS S t e ~  1 Sten 2 Sten 3 Sten 4 Effective Date 

Staff Assistant IV* $1 1.50 $12.00 $12.50 $13.00 Jul 1 -98 
$1 1.82 $12.32 $12.82 $13.32 Apr 1-99 
$12.22 $12.72 $13.22 $13.72 Apr 1-00 
$12.63 $13.13 $13.63 $14.13 Apr 1-01 

Staff Assistant III** $10.00 $10.50 $11.00 $11.50 Jul 1-98 
$10.29 , .  $10.79 $11.29 $11.79 Apr 1- 99 
$10.64 $11.14 $11.64 $12.14 Apr 1- 00 
$11.00 $11.50 $ 12.00 $12.50 Apr 1- 01 

Staff Assistant II*** $8.00 $8.50 $9.00 $9.50 Jul 1- 98 
$8.24 $8.74 $9.24 $9.74 Apr 1- 99 

C $8.53 $9.03 $9.53 $10.03 Apr 1- 00 - S8.83 $9.33 $9.83 $ 10.33 Apr 1- 01 

Staff Assistant I**** $6.50 $7.00 $7.50 $8.00 Jul 1- 98 
56-70 $7.20 $7.70 S8.20 Apr 1- 99 
$6.95 $7.45 $7.95 $8.45 Apr 1- 00 
$7.20 $7.70 $8.20 $8.70 Apr 1- 01 

Staff Aide***** $6.00 $6.50 $7.00 
S6.18 $6.68 $7.18 
$6.40 $6.90 $7.40 
S(i.62 $7.12 $7.62 

JuI 1- 98 
Apr 1- 99 
Apr 1- 00 
Apr 1- 01 

Continuously employed, year-round staff may become eligible to progress to the next steplrate upon successful completion of a 
12 month probationary period, and/or each 12 months continuous sewice, if overall annual performance is rated "above 
expectationsn or  higher. Performance must he maintained at "above expectations" level to retain a step 3 or 4 pay rate. 

Seasonalltemporary staff may become eligible to progress to the next step(maximum Step 3) upon completion of a total of 12 
months service, and each subsequent 12 months accumulated service, and a cumulative overall performance rating of "above 
expectations" or  better. 

* Staff Assistant IV ( Library Coordinator, Pool Manager, Recreation Coordinator) 
** Staff Assistant 111 (Assistant Pool Manager, Library Assistant, Secretary, Event set-up, Security) 
*** Staff Assistant I1 (Maintenance Worker, Oflice Clerk, Police Cadct, Recrcation Leader 11, Water Safety Instructor, 

Water Services worker) 
**** Staff Assistant I (Lifeguard, Recreation Leader I, School Crossing Guard) 

( ***** Staff Aide-(Example- Library Aide. Recreation Aide) 
rr 




